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Off-Campus Internship Evaluation Form
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LG1

Business Knowl

edge % ¥ ik

Knowledge -+
Outstanding showcase of knowledge with

extensive variety of resources.
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] Excellent

] Good
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Acceptabl
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Unacceptable

Understand 72 j%

Explains/demonstrates business ideas, concepts,
and principles accurately and relevant examples.
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[1 Excellent

[1 Good

Acceptabl
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Unacceptable

Application J&*

Applies business knowledge and reasoning with
consistently and accuracy.
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[1 Excellent

[1 Good

Acceptabl
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Analysis & 7

Breaks down theories strategies, and methods into
their elements with accuracy.
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] Excellent

] Good

Acceptabl
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Communication A :if
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Organization B3t 4
Presentation is clear, logical, and organized.
Listener can follow line of reasoning.
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] Excellent

] Good

Acceptabl
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Depth of Content P % iFA

Speaker provides accurate and complete
explanations of key concepts and examples for
listeners to comprehend.
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] Excellent

] Good

Acceptabl

(S

Unacceptable

Grammar and Word Choice 2 /%2 * 3
Sentences are complete and grammatical. They
flow together easily. Words are well chosen; they
express the intended meaning precisely.
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[ Excellent

[1 Good

Acceptabl
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Unacceptable

Interaction 3 #
Consistently clarifies, restates, and responds to

] Excellent

] Good

Acceptabl

Unacceptable
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questions. Summarizes when needed. 7 B3R} 4 c
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LG3 Business Ethics § ¥ 432
Workplace Ethics B35 532
The intern absolutely followed workplace ethics [] Acceptabl
and is honest during his/her internship. ] Excellent 1 Good [ Unacceptable
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Attendance I} A ¥
The intern had great attendance and doesn 't come

i i ; i [] Acceptabl
in late or leaving early at work during his/her o1 Excellent O Good T Unacceptable
internship. e
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LG4 Collaboration B Ff & i€it 4
Cont.ributions. 1Y & . } h ’ [ Acceptabl
Routinely provides useful ideas.. 3 &t #& %3 * | [J Excellent | [J Good [ Unacceptable
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Time-management ¥ § 32
Stays focused & uses time well to ensure things 1 Acceptabl
get done on time. it & /L % § »i@ * pr Rk 24 O Excellent | [J Good e [J Unacceptable
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Attitude & R [1 Acceptabl
Always has a positive attitude about the task(s). 1 Excellent [1 Good (1 Unacceptable
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Quality of Work 1 ¥ 5§ (1 Acceptabl
Provides work of the highest quality. (] Excellent [] Good [J Unacceptable
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Comments or Suggestions: %

[Note 1] Since the intern’s attendance record during his/her internship is one of the grading indicators
of the school counselor, it is highly appreciated if the internship unit can provide the intern’s
attendance record to the school.
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This certification proves that the student of the Department of
Business Management, National Taipei University of Technology has passed the off-campus
internship /study training in our unit and completed 0320 hours / O hours for the
internship.
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